
USER MANUAL FOR AVAILING  ONLINE SERVICES 

STATE COUNCIL FOR TECHNICAL EDUCATION & VOCATIONAL 

TRAINING, ODISHA, BHUBANESWAR



Enter the url  www.lokaseba-odisha.in and then click on 

“Login” button as marked above to move further.

http://www.lokaseba-odisha.in/


S T E P - 1 :  C L I C K  O N  “ N E W  U S E R  R E G I S T R A T I O N ”  A S  

M A R K E D  A B O V E



Step-3: Here the student need to enter his/her own 

email id and mobile no and then click on “verify mobile 

no” to proceed further



Step-4: Here the student need to enter  desired details for 

login Id and Password and click on Register



Step:2- In this step there are two options for the Student to register
himself/herself into the system i.e. a) Through Adhaar b)Without Adhar as
marked above.

IF you have Adhhar, you need to enter your 12 digit Adhhar no and click on
proceed else you have to click on “I don’t have Adhhar no “as marked above



Step-5: In this step the student  need  to create his/her own profile by entering the desired  

info and need to upload the photo and then click on “Register”

After clicking on Register button there will be an alert message confirming that  the profile is  

created successfully .

Now the student is ready to  avail services. click on “OK” as marked above to move further



Step-6: Once the profile is created successfully the  student can 

avail the above marked services, Lets discuss one after another



ISSUE OF DUPLICATE PNTC

Here the student need to select the service and then Department and then 

need to click on “NEXT” button as marked above to move further



Step-7: Here the student  need to enter the required details and then check the declaration 

check box and then click on “NEXT” button as marked above to move further.



Step-8: In this step the student will  be asked to upload the necessary documents(Affidavit 
copy for damage and  both affidavit and FIR copy for lost), once the uploading of documents 
is over then  click on “NEXT” to move further



Step-9: Here the student need to click on “Submit Application” 

button and  pay the requisite  fees online against the reference ID to 

get an acknowledgement receipt as displayed in the next page. 



ACKNOLEDGEMENT RECEIPT

PNTC



The student can view the status of the application in their 

dashboard  after logging in to their account as follows:



After logging in to the A/C the user can view different status of the 

application forms like “paid, unpaid, approved  or rejected”.



Once the status shows “Approved” then Click on “view” option as marked above to 
“view” the desired output.



THE OUTPUT FOR “ISSUE OF DUPLICATE  PNTC



ISSUE OF MIGRATION CERTIFICATE

Similarly the Input form and the output of other remaining services are given 

bellow :



Migration Certificate



VERIFICATION OF DOCUMENTS

Verification Document



VERIFICATION OF DOCUMENTS


